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1. PURPOSE
The purpose of this manual is to :-
<> provide relevant information on the on-line application of the
Web Based Registration Service (WBRS)
< serve as a gquideline for the public on the application
implemented; and
< document the instructions of all the work public can be

performed on the Web Based Registration Service (WBRS) system

Version: UG v1.2



WEB BASED REGISTRATION SERVICES
USER GUIDE

2. SCOPE

This document defines the procedure for the public to submit on-line
application thru WBRS System.

Version: UG v1.2 3
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3. PROC

EDURES

This section serves to give an overview of the submission of online
applications thru the Web-Based Registration System (WBRS). It depicts
the topics including:

< Account registration and Login
< Online application submission

3.1 PRE-REQUISITE

Each online application form requires public to have some of the following pre-
requisite.

=  E-Certificate

= Pr

inter

3.1.1  System

3.1.1.1

3.1.1.2

Transport Layer Security (TLS)

WBRS website supports the use of high standard for encryption of
Transport Layer Security (TLS) protocol. This means sensitive information
such as personal information, application form details provided by you will
be automatically converted into machine codes before being securely
transmitted over the Internet.

Whenever we ask you to provide any personal information, we will do so
through a Web page that uses the TLS protocol. This protocol provides
security for your information by encrypting it as it travels from your
computer to our computer.

Reminders for users

Before proceeding to the online application submission, please note the

following:

1. You might require Hongkong Post e-Cert (Personal) or Hongkong
Post e-Cert (Organizational) to electronic sign the form. To learn
more details or apply for Hongkong Post e-Cert, please visit
http://www.hongkongpost.gov.hk.

2. For the guideline and information on the e-Cert installation, please
visit Hongkong Post e-Cert User Guide.

3. Payment can be made through GovHK Online Services. You are
advised to save and record the system-generated receipt for reference.

Version: UG v1.2
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4. Remember to logout the session and close the Web Browser after
finishing the ordering process.
3.1.1.3 Recommended hardware and software configuration

Required Hardware

e  Pentium Il compatible or above
e 128 MB RAM or above
e Display resolution at least 800 x 600

Optional Hardware

e Smart Card Reader - If you have a smart card loaded with your digital
certificate, you can make use of the Smart Card Reader for
authentication and digital signing.

e  Printer - If you have a printer, you can make use of the printer for
application form, invoice and receipt printing.

Operating Systems

e  Microsoft Windows 7 with SP1
e  Microsoft Windows 8.1

e  Microsoft Windows 10

Web Browsers
e  Microsoft Internet Explorer version 11

Encryption
e  Your browser should support TLS encryption to protect the sensitive

data transmission between your browser and our system.

Version: UG v1.2
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Security Settings

Please follow the steps below to configure your security settings

1. Under "Tools" menu of the Internet Explorer, click "Internet
Options”

2. Click on the "Security Tab", select “Trusted sites”

Internet Options ? *

General Security Privacy Content Connections Programs —Advanced

Select a zone to view ar change security settings.

Internet Local intranet Qs b=i== Restricted
sites

Trusted sites

This zone contains websites that you
trust not to damage your computer or
your files,

You have websites in this zone.

Sites

Security level for this zone

Allowed levels for this zone: all
Medium

- Prompts before downloading potentially unsafe
B content

- Unsigned ActiveX controls will not be downloaded

[ ]Enable Protected Mode {requires restarting Internet Explorer)

Custom level... Default level

Reset all zones to default level

Cancel Apply

3. Click “Sites”

Version: UG v1.2 6
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4. Under “Add this websit to the zone:”, input
“https://wbrs.emsd.gov.hk” and then click “Add” button

Trusted sites *

You can add and remove websites from this zone. All websites in
4 this zone will use the zone's security settings.

Add this website to the zone:
https://wbrs.emsd.gov.hk| | | Add

Websites:

Remove

Require server verification (https:) for all sites in this zone

Close

Tick “Require server verification (https:) for all sites in this zone
Click “Close”
Click “OK"

Now

Version: UG v1.2 7
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Turn off Pop-up Blocker

Please follow the steps below to configure your security settings

1. Under "Tools" menu of the Internet Explorer, click "Internet
Options”

2. Click on the "Privacy"

Internet Options 7 >

General Security Privacy Content Connections Programs  Advanced

Settings
Sites Advanced

Location

Mever allow websites to request your Clear Sites

physical location = :
Pop-up Blocker
Turn on Pop-up Blocker
InPrivate

Disable toolbars and extensions when InPrivate Browsing starts

Ok Cancel Apply

3. Under “Pop-up Blocker”, click “Settings”

4. Under “Address of website to allow:”, input “wbrs.emsd.gov.hk”
and then click “Add”

Click "Close”

6. Click “OK”

v

3.1.2 E-Certificate

Some online application forms require public to digitally sign the application
during submission. One may apply their certificate at Hong Kong Post.

You may visit Hong Kong Post e-Certification website for further information
http://www.hongkongpost.gov.hk/index.html

Version: UG v1.2 8
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3.1.3  Online Payment using GovHK Online Services

The application can be paid by Online payment using GovHK Online Services
in WBRS. GovHK online services accept credit cards (Visa and MasterCard) and
PPS payment. For details, please visit
https://www.gov.hk/en/about/helpdesk/fag/payment/index.htm

3.1.4 Printer

For public who will pay the application by cheque or by cash, we suggest
public to have a printer ready to print the invoice for payment.

Version: UG v1.2 9
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3.2 STEPS

3.2.1 Account Registration

You must have an account registered in WBRS in order to submit online
application form.

ﬁ E I*gg— EMS D EMSD (Regulatory Services) Web-Based Registration Services =

For applying account
thru Online Registration,
Notice: Starting from 22 July 2010, click “Online Registration
the new On-line Payment Se|l Form”
Demand Note for settling th

To submit applications through this portal, appl € required to
register for an account.

Simply complete the Online Registration Form, sign with your
Hongkong Post e-Cert and send to us. Alternatively, you can
download and complete the registration form, then send back to
the Registration and Permit Office of EMSD at 3 Kai Shing Street,
Kowloon.

If you have already got your account information, please enter your
User ID and password, then click the Login button to proceed.

|
-CI
Enter the User ID and m

Password’ ClICk LOgln “ersion 5.30 Last revision date: 27 Mar 2012
to enter the system

For applying account by
post or in person, click
“download”

Copyright®2018 Important Notice
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Online Account Registration Form

ﬁgIﬁg @ EMSD EMSD (Regulatory Services) Web-Based Registration Services

(&) ZamhR

Please follow the steps in below to open an account electronically with an
e-Certificate

Step 1 -> Step 2 -> Step 3 -> Step 4 -> Step 5

Step 1 Check if your system configuration meets the System Reguirements.

Have the above steps been completed?

Yes

Copyright®2018 Important Notice
Step 1-2
Click the "Yes” icon to
continue  the online
account registration
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&QIEE @ EMSD EMSD (Regulatory Services) Web-Based Registration Services

& %amiR

Please follow the steps in below to open an account electronically with an
e-Certificate

Step 1 -> Step 2 -> Step 3 -> Step 4 -> Step 5

Step 2 Select your related registration form by clicking at the appropriate
button below.

Step 3 Complete the online registration form.

Once vyour application has been successfully accepted, vour User ID and

Step 4 password will be displayed on screen. W!'ite down or print_ the given ID and
password. The user ID and password will be used to login the portal, and
should be kept confidential.

Step 5 You will be pro the first time login.
—— 7 Step3-6 N | .
- on Form Click the “Submit” icon Online Submit

Lifts and Escalators for the appropriate field to

start the online account
Hong Kong Voluntary Energy Eff  registration

Copyright®2018 Important Notice
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Account Registration by post / in person

&gIﬁg EMSD EMSD (Regulatory Services) Web-Based Registration Services

(3 2ahRw

Step 1

ID and password.

Registration Form

Lifts and Escalators

Hong Kong Voluntary Energy Eff

Mandatory Energy Efficiency Labhl“mg-smeme

Please follow the steps in below to open a WBRS account by post / in person

Click [E to download the appropriate application form from the list below
Step 2 Complete and sign the registration form

Step 3 Return the completed form to us by post or in person at the following address:

Customer Services Office EMSD
3 Kai Shing Street, Kowloon.

Step 4 Once your application has been successfully processed, we will notify you the User

Step5  You will be pmmptec:WWWmt time login.

Click the E icon for
the appropriate field to
download the application
form

Download

N ElE]EE

g
@

Please download if required, Adobe Acrobat Reader 6.0 or above to view the information.

CopyrightE20158 Important Notice
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3.2.2 Online Application Submission

After successful login to WBRS, please follow the steps below to submit the online
electronic application.

ﬁg IE% EMS D EMSD (Regulatory Services) Web-Based Registation Services

3UDMISSI0r . L. L
— - Online submission of application

Ll pltiniad

AL

h’j‘ U TandainG

Application - Submission of supplementary documents related to previous applications

Fay OUtsianding

":l L) e LI

AILTILT VY

RS

.ﬂ! LT LTS
story

- Online payment of application(s}

- Checking submission records

- Summary of portal functions

Step 1
Click on “Online
Electronic Submission”

Version: UG v1.2 14



WEB BASED REGISTRATION SERVICES
USER GUIDE

ﬁg IE% EMS D EMSD (Regulatory Services) Web-Based Registration Services

nome
Online Electronic “":‘j
Subi 55100

el Please select the required registration form and click e to input information and submit online applications
SUpplementar)

_ladsiuitssen If you have saved your application to local file in your PC earlier, you can click ' to retrieve the data and continue
At dnsiopeles, with the application process.

Application
e Lift and Escalator Installations Online Submission

a"d UGtanding

Application’ Form LE3 - Notification of Commencement of Works Invelving Installation / "‘fa']
Nithdraw Outstar Maintenance / Major Alteration / Demolition of Lift(s) or Escalator(s) “‘ﬂ

Form LES - Application for a Use Permit of a Lift o

Application Submission .
¥ AL Ll and Operation

ary
Application Payment Form LE7 - Application for a Resumption Permit g
_ History”™ Alteration
ange Password Form LE10 - Notification of Unable or Unwilling td

= Involving Installation / Maintenance / Major Alte
Escalator(s)

Step 2
Click the “Online

Submission” icon for the
appropriate form to start
the online application

Logout
Form LE11 - Application for a Use Permit Permitting 3 “fa]
and Operated "‘ﬂ
Form LE12 - Application for a Use Permit Permitting an Escalator to Continue to be “fa']
Used and Operated “‘ﬂ

R
Form LE18 - Application for cancellation of prohibition/cessation order :;“'ﬂ]
R
Form LE25 - Application for Exemption :;“'ﬂ]
R
Form LE29 - Full Investigation Report for Lift/Escalator Incident :;“'ﬂ]
ﬁg l E% EMS D EMSD (Regulatory Services) Web-Based Registration Services
nome
Online Electronic ps oo i i i
Submission: Form LE3 - Notification of Commencenment of Works Involoving Installation / Maintenance /
== Major Alteration / Demolition of Lift(s) or Escalator(s)
SUpplementar)
Submission
L Sl This application requires the following item(s):
Application
Pay Outstanding’ n Printer for printing application, invoices
Application’ and receipt if necessary.
Al Customised Browser / Java
“ppPIcatio Configuration for running WBRS
Application SUbmISsIon application.
arv System Requirements
sty Lo Adobe Acrobat Reader 6.0 or above for
| History™ viewing invoices and receipt in PDF files
ange Passworc format
Aol Get Adobe Reader
e G Hongkong Post e-Cert for form signing

Step 3
Read through the application

requirements and click the
“Yes" button.

Have the application requirements been matched?

Yes

Version: UG v1.2 15
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LIFI3/ ESLALAIUKD 3EARLA

Search for Lifts / Escalators

Step 4

Type: @Lift / Escalator

Location No. :

button.

Select the "Type”, input a 7-digit or 10-digit
“Location No.” and then click the “Search”

Location No. Lift/Escalator No.
® 0100021-001 1A &B
0100021-002 2/CH
0100021-003 3/FB

Search Result List

Address

THE NAIRN ROAD CO-OPERATIVE BUILDING, 6 -8 PRINCESS MARGARET ROAD, HO MAN TIN, KOWLOON
KOWLOON HO MAN TIN PRINCESS MARGARET ROAD 6 -8 3£ THE NAIRN ROAD CO-OPERATIVE BUILDING
THE NAIRN ROAD CO-OPERATIVE BUILDING, 6 -8 PRINCESS MARGARET ROAD, HO MAN TIN, KOWLOON
KOWLOON HO MAN TIN PRINCESS MARGARET ROAD 6 -8 3£ THE NAIRN ROAD CO-OPERATIVE BUILDING
THE NAIRN ROAD CO-OPERATIVE BUILDING, 6 -8 PRINCESS MARGARET ROAD, HO MAN TIN, KOWLOON
KOWLOON HO MAN TIN PRINCESS MARGARET ROAD & -& 5% THE NAIRN ROAD CO-OPERATIVE BUILDING
THE NAIRN ROAD CO-OPERATIVE BUILDING, 6 -8 PRINCESS MARGARET ROAD, HO MAN TIN, KOWLOON
KOWLOON HO MAN TIN PRINCESS MARGARET ROAD & -§ 3% THE NAIRN ROAD CO-OPERATIVE BUILDING

0100021-008

RGARET ROAD, HO MAN TIN, KOWLOON
NAIRN ROAD CO-OPERATIVE BUILDING

GARET ROAD, HO MAN TIN, KOWLOON

Select the “Location No.” from the search result list and NAIRN ROAD CO-GPERATIVE BUILDING
@) 0100021-0i H " e 'GARET ROAD, HO MAN TIN, KOWLOON
then click the “Submit” button. NAIRN ROAD CO-OPERATIVE BUILDING

IARGARET ROAD, HO MAN TIN, KOWLOON

Action Tips
Select one of the Lift / Escalator and click "Submit” button to proceed.

KOWLOON HO MAN TIN PRINCESS MARGARET ROAD 6 -8 3£ THE NAIRN ROAD CO-OPERATIVE BUILDING

Version: UG v1.2
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FORM LE11 *Exilto Main

THE GOVERNMENT OF THE HONG KONG SPECIAL ADMINISTRATIVE REGION aﬂbod Application
LIFTS AND ESCALATORS ORDINANCE, CHAPTER 6138
APPLICATION FOR A USE PERMIT
INUE TO BE USED AND OPERATED

Step 6
Read and fill up the

application forms.

* MANDATORY field which must he filled in
Annex 1 Safety Certificate

[ Enter

Location No. 0100021-001
Next Examination Date 09/01/2014
To: The Director of Electrical and Mechanical Services

Lift Mo. 1/A & B installed at

THE NAIRN ROAD CO-OPERATIVE BUILDING, 6 - 8 PRINCESS MARGARET ROAD, HO MAN TIN,
KOWLOON

Type HYDRAULIC PASSENGER LIFT (HP)

I, 88 % | registered lift engineer( No. RLE ® 0 ), on the [07/03/2018 ] (DD/MMAYYYY) , have

®) (a) completed the thorough examination of the above-mentioned lift without load and all its associated
equipment or machinery in accordance with section 22 & 24 of the Lifts and Escalators Ordinance, Chapter 618,

) (b) completed the thorough examination of the above-mentioned lift with load and all its associated
equipment or machinery in accordance with section 23 & 24 of the Lifts and Escalators Ordinance, Chapter 618,

and certify that the above-mentioned lift and all its associated equipment or machinen

| declare hereby that] ® am/ () am not by the registered lift contrac Click "Finish” button
the above-mentioned [ift to go on next step..

Date: 23/02/2018

Version: UG v1.2 17
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r— o Ce— e ———

FORM LE11 ’Exilto Main '

THE GOVERNMENT OF THE HONG KONG SPECIAL ADMINISTRATIVE REGION aAbort Application

LIFTS AND ESCALATORS ORDINANCE, CHAPTER 6138
APPLICATION FOR A USE PERMIT
PERMITTING A LIFT TO CONTINUE TO BE USED AND OPERATED

[ Confirm and Sign ]
Annex 1 Safety Certificate

Location No. 0100021-001

MNext Examination Date 09/01/2014
To: The Director of Electrical and Mec
Lift No. 1/A & B installed at

THE NAIRN ROAD CO-OPERATIV|
KOWLOON
Type HYDRAULIC PASSENGER L|
I, 8 % | registered lift engineer( N

You can make amendments by
clicking the “Amend Details”
button.

D, HO MAN TIN,

ad and all its associated
calators Ordinance, Chapter 618,

* (a) completed the thorough exa
equipment or machinery in accordance with section 22 & 24 of th
load and all its associated

(b} completed the thorough examination of the above-menti
calators Ordinance, Chapter 618,

equipment or machinery in accordance with section 23 & 24 of the

and certify that the above-mentioned lift and all its associated equipm chinery were in safe working order.

| declare hereby thatl ®* am/  am not by the registered lift contracto aking the maintenance works of

the above-mentioned lift.

Date: 23/02/2018

| Amend Details || Confirm and Sign |

Certificates for Documents Signing

HongKong POST e-Cert = EE

Certificates Password * | |

Step 8
Select your e-Cert to

sign  the application
form.

Version: UG v1.2 18
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— -

[ Confirm and Sign ]
Signing Confirmation

Your application is received.

The application information:

Application D180000024
Mo:
Form Name:

Form LE11 - Safety Certificate of a Lift and Application for Use Permit Permitting
the Lift to Continue to be Used and Operated

Engineer Number / Contractor * RLE/ REENo: | Get RLE/REE Detail | OR
e * RLC/ RECNo: Usemname :

| Get RLC/REC Detail |

Forward To | NN |

\@her with

o
Step o

When the application required
additional signature, input the
relevant information of the
WBRS user for the signatory
and click “Forward”

[] This Application (Application No.D180000024) will be 9

Version: UG v1.2 19
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For Forms Need 2 Signatures Only, others please skip to Step 18 to continue.
% EIE% EMS D EMSD (Regulatory Services) Web-Based Registration Services

Some applications are required e-certificate signing by law; the following listing shows you the application forms which are pending for signing.
Please retrieve the detail of the application by clicking the Application No. Detail application forms will be displayed for signing.

Total 11 Outstanding Application(s)
[[Ishow Al Records

vVILIHraW df

i:%:‘_u Ibmis . Pending for
Hisory Step 10: (For Forms Need 2 Signatures Only) ;*;igﬂfggtwv
History After 2™ party login to WBRS, click on the “Sign pending for
S s Outstanding Application”. S

Pending for  [J
the Signatory

28/12/2017 Eto Pending for
Carry out Works Invelving Installation / Maintenance / Major the Signatory
Alteration / Demolition of Lift(s) or Escalator(s)

19/12/2017 20/06/2018 English D170000464 Form LES - Safety Certificate of a Lift or an Escalator and Pending for
Application for Use Permit before putting into Use and Operation the Signatory
(0] of the RE

18/12/2017 19/06/2018 English D170000440 Form LES - Safety Certificate of a Lift or an Escalator and Pending for O
Application for Use Permit before putting into Use and Operation the Signatory
(0] of the

Applicant
18/12/2017 19/06/2018 English D170000436 Form LES - Safety Certificate of a Lift or an Escalator and Pending for

Application for Use Permit before putting into Use and Operation  filling in the
Particulars of
the Applicant
and
Declaration

18/12/2017 19/06/2018 English D170000432 Form LES - Safety Certificate of a Lift or an Escalator and Pending for
Application for Use Permit before putting into Use and Operation the Signatory

(4] of the RE
Copyright©2018 Lmportant Notice 15/12/2017 16/06/2018 70000428 Forn? LE_S - Safety Cer‘tiﬁ.cata of a Lift oran Escalator and . Pend\pg for
Application for Use Permit before putting into Use and Operation  the Signatory

Step 11: (For Forms Need 2 Signatures Only)

All of the outstanding applications waiting for you
to sign are listed out; select the application you
want to process by clicking on the “Application
No.”.

Version: UG v1.2 20
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Step 12: (For Forms Need 2
Signatures Onl

Review the details entered by

For Forms Need 2 Signatures Only, others please skip to

Part 1 Particulars of the

Contact Details of the Applicant

E;:‘:nom Floor 22 Block S the 1° party and Aill up the
NSy CHEVALIER COMMERCIAL CENTRE remained information if
Number of Sireet From8 To

Name of Street WANG HOI ROAD needed.

District KOWLOON BAY
(Note: This Department will contact with the Applicant and mail letiers through the above correspondence address.)

Contact Telephone No: 23181818
Email Address: hskuok@chevalier.com

Part 2 Declaration

— In accordance with section 26(1)(a) of the Lifts and Escalators Ordinance, Chapter 618, | enclose herewith a safety certificate (Annex 1 of this Form) and an examination report issued
by a registered lift engineer, and all the necessary documents as stipulated in the Code of Practice for Lift Works and Escalator Works to apply for a Use Permit for the above-
mentioned lift.

The above-mentioned lift is: Privately owned (w/ owners corporation)
If Others, please specify:

Forward From CHEVALIER (HK) LTD. To CHEVALIER (HK) LTD.

Date: 22/03/2018

Certificates for Documents Signing

HongKong POST e-Cert * BE

i Step 13
::Pri;wt" to print current form o Se|eCt yOUF e‘Cert T.o
‘Confirm and Sign” to confirm the content signing

Cornrone218 mpsriant otica sign  the application
form.

Version: UG v1.2 21
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ﬁgl&% EMSD EMSD (Regulatory Services) Web-Based Registation Services
ey [ Confirm and Sign ]
‘Online Electronic
submission Signing Confirmation
R Your application is received Ste 1 4
mkauL Click the “Proceed to
o — The application information "
Application payment” button to pay for
Pay Outstanding' Application No: DO60000553 . .
ApplicatioTT . - Gl -— the application fee. .
Application Form Name: FORM7 - Certificate on examination and tes ajor
Vithdraw a alterations have been carried out or of esca the alteration
of the speed, operation or design thereof have Trew
Application
Application SUDmissit
History" You rmay pay the fee for this current application immediately or you may pay fee applications.
Application Paymen
History™ e To pay for this single application fee, press [ Froceed 10 payment ]
User Profile’ o
&« To pay Multiple application fee, press Pay multiple farms
= To continue far another application, press [ Proceed another application ]

You can pay multiple applications
in batch by clicking the “Pay
multiple forms” button.

You can pay the application fee
at later time and proceed
another application by clicking
the “Proceed another
application” button.

A hitps://pspsdey emsd hksarg - EMSD (Regulatory Services) Web-Based Registration Services - Microsoft Internet Explorer |
- BER EEE WRO EHSEW IBO SHB| L

ﬁ g IE% E MS D EMSD {Regulatory Services) Web-Based Registration Services

nome

_~'.d.llu.l~l" EIECronic
Subi ssion

i lobisol) Please select your desired payment method:
Supplementar

Submission Application |Division |Form Form Name
Sign Outstandin No. Code Code
Application ’ C100000823 ELDCI FORME Form 8 - Mew/Renewal/Change of Grade of Electrical Wark 475.0
pay OUtStanding Application for Electrical Waorker Registration
Application Total : 475.0
VVILITU W i
~PRICALIon
Application SUDmIssIc
e Payment Method:
Bl @ Pay by Cheque

O Pay by Cash

_MF ama O Pay by General Demand Note
O Pay by Online Payment
) =

Step 16
Review the total amount and

Step 15 click the “Proceed” button to
Select the payment method. pay for the application fee.

Copyright22005 Important Notice
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Microzoft Internet Explorer

| RN || EuE |

Step 17
Click the “Confirm” button

to confirm and pay for the
application fee.

Version: UG v1.2
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For Online Payment Only,

a EMED (Regulatory Services) Web-Bazed Registration Services - Microzoft Internet Explorer |T||E|r$_(|
o

- BED REE WRO BMsEQW IAD SEW i

ﬁ g IE% E MS D EMSD {Regulatory Services) Web-Based Registration Services

Nome:

Submissic
N L You are being transfer to the Online payment Server
Lilgistabiaiiil, Pease check your browser setting if you do not see any popup window
et Or click here to manually open the window
..'\- PHcaton

Pay Outstanding'

VVILITU W A
Application SUbrmissic
Application Payrmel

After you have confirmed to settle the payment using “Online Payment Services”, a new
window should pop up to display the “Online Payment Services” in the GovHK web
site. If windows pop up has been disabled, you can click on the hyperlink as shown on
the screen to manually start the new windows to continue the payment.

Version: UG v1.2 24
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) Screen ID:SC-PAY-A-001 - Microsoft Internet Explorer |Z||E| r>__C|

O O HMRAG PR ESBILEMD ar

| LD |@ hitps:Mepaygateway] egisdetr gov hivpaymenterver/onlinepayment/genPaymenth{ tdSelectPage do"PAYMENT_TOKEN=3f stqCiZiPEAFBfw AP11 Vl EE

£y

GOVHK&E A& BT

. e Online Payment Service

Help Field marked with an asterisk (* ) is mandatary.
Customer

Service Hotline

1823 Please select the payment method :

; Step 18 (Payment b Onlim
Emall Type of Service EMSD (REGULATORY SERVICES) P (Pay ¥
info@@emsd gov hk REGISTRATION SERVICE Payment Method

MWMerchant Mame Electrical and Mechanical Services Seled, ths pa'}/ment method
Vé and click “Pay” to proceed
E;;‘}Eﬁ Transaction Date 1307-2010
VISAum

Transaction Reference 2010 0713 0000 0062
MasterCard. Murnber
Total Amount HK$ 475.00

m. Fayment Method * | omasm| *
| VISA | © (EE&ze ©
m m o= I - W omom

o Please take note of the transaction reference number or PRIMNT this page.
« After pressing the 'Pay' button, please do not leave this e-service until you receive the

& 7ERt S @ ArEs

_

|
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2} Screen ID:SC-PAY-A-001 - Microsoft Internet Explorer

m‘ Payment Method * T \ ’ 1
@
® n B o aowm

+ Please take note of the transaction reference number ar PRIMNT this page.

s After pressing the 'Pay' button, please do nat leave this e-service until you receive the
acknowledgement page, otherwise your transaction may naot be accepted.

s Mlerchant Name is applicakle to credit card payment method only.

« Under exceptional conditions, a refund may need to be arranged. If the payment was
made by Credit Card, narmally, the refund can only be made to the Credit Card account
that was used for the payment.

s The payment gateway of the bhank collecting credit card payment for the government has
occasionally experienced slow performance. Some USers may receive an error page or
have to wait for several minutes before they get a respaonse from the gatewsay. The bank
and its cantractor are investigating the problem and will rectify it as soon as possible.
Meanwhile, if vou experience such a problem while making credit card payment, please
wait a moment and retry, or change to use PPS to settle the payment. \We apologise for
any inconvenience caused.

s Tomake Internet transactions safer, Yisa and MasterCard have designed Verified by Visa
and MasterCard SecureCode service to authenticate the cardhalder's identity at the time
of purchase. Different card issuers may have implemented different mechanisms to
authenticate the cardholder's identity during online payment. Please contact your card
izsuer if you want to learn mare about the Verified by Yisa and MasterCard SecureCode

SEMvICE.
Cancel Payment ﬂ

HONG

KONG
D

&5 =i
After selected the payment method, different screens may appear to acquire

information for authentication according to the selected payment method. Please follow
the instruction on screen to complete the transaction.
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For Online Payment Only,

a hitps:/fpspadey emsd hksarg - EMSD (Regunlatory Services) Web-Baszed Registration Services - Microzoft Internet Explorer = (B[]
- BER EEE WRO EHSEW IBO SHB| L

&% IE% EMS D EMSD {Regulatory Services) Web-Based Registration Services

Eloctrical and Mechanical Services Departmentt

ﬁg I E% EMSD The Government of the Hong Kang Special Adminisrative Regior
\ 3 Kai 5hing Sereet, Kowloon, Hang ¥ang

aTTHE

TR R R

Ll ]

Enquiry Telephone o FTVER: (852) 2808 3351

H pplication

- Raceived heng Raceipt Date + 13/07/2010
Application SUDMISSION From ot 2
History faiod] Receipt Number ! AADOBTOS
Application Fay '
o S PR——
= Tel 1
st e
Email
o

Step 19 (Payment by Online Payment Services)

A receipt should be showed out after the
successful payment, you can print the receipt by
clicking the “Print this page” button.

Item Application No Application Form Name
TR 71 o E2EA
£100000825 ELOCI - Form 8 - New/Tenewal/Chang
for Electrical Worker Registratica

L)
Copyright22005 Important Motice
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For Payment by Cash/Cheque/General Demand Note Only

a hitps:/fpspadey emsd hksarg - EMSD (Regunlatory Services) Web-Baszed Registration Services - Microzoft Internet Explorer

- BED REE WRO BSsEQW IAD SHEW g

& g IE% E MS D EMSD {Regulatory Services) Web-Based Registration Services

Home
Online Electronic

Submission
s Date of this Confirmation: 13/07/2010
Supplementar
Libiissren Name of Applicant: hong
m Jutstanding
_ alplglleliei Selected Payment Method: Pay by Cheque
Pay Outstanding®

_adulEly Application |Division Form Name
ATLNAraw LU No. Code

M&' C100000822 ELDCI Form 8 - New/Renewal/Change of Grade of Electrical Work 475.0
-‘.H.th‘-ﬂh'" et Application for Electrical Worker Registration
D) Total:[475.0
Application Fayrmen
alieay
Change Password Please fill in the contact information, which will be printed on your invoice:
= * MANDATORY field which must be filled in
Logout Address 1 109 Walnut Street
Kowloon Tong
Kowloon
Hong Kong
Tel 23456759
Email : [felin@testing. com

Copyright®2005 Important Notice \

Step 20 (Payment by
Cash/Cheque/General Demand Note)
Enter your contact information; click
the “Finish” button to proceed.
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a hitps:/fpspadey emsd hksarg - EMSD (Regunlatory Services) Web-Baszed Registration Services - Microzoft Internet Explorer =
- BER EEE WRO EHSEW IBO SHB| a

ﬁ g IE% E MS D EMSD {Regulatory Services) Web-Based Registration Services

Home
_.' ."| ine Electronic
Submission
Submission
2Ign UG Landing
_algpdlielii Selected Payment Method: Pay by Cheque
Pay Outstanding

_adulEly Application  [Division |- o
AN e No. Code

Date of this Confirmation: 13/07/2010

Mame of Applicant: hong

i) C100000822 ELDCI Form 8 - New/Renewal/Change of Grade of Electrical Work 475.0
gl ltion bzt Application for Electrical Worker Registration
iy
Total:|475.0
Application Pymen
alieay
Change Password Please confirm the contact information, which will be printed on your invoice:
= Address 109 Walnut Street
Laaalt Kowloon Tong
_""HA Kowloon
Hong Kong
Tel : 23456789
Ermail : felix@testing.com

Step 21 (Payment by
Cash/Cheque/General Demand Note)
Click the “Confirm” button to confirm
the contact information which will be
printed on the invoice.

Copyright22005 Important Notice

Microsoft Internet Explorer x|

@ Are wau sure ko Confirm and ek the Invaice?

Cancel |

Step 22 (Payment by
Cash/Cheque/General Demand Note)
Click the “Confirm” button to proceed
and get the Invoice.
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3 hitps:/fpspadey emsd hksarg - EMSD (Regunlatory Services) Web-Baszed Registration Services - Microzoft Internet Explorer E|@|g|
- BER EEE WRO EHSEW IBO SHB| "

ﬁ g IE% E Ms D EMSD {Regulatory Services) Web-Based Registration Services

Home

LNiine ElEctroni Please click here to download your Invoice in PDF format,

sl Please note tha invoice will only be generated once during Cnline Electronic Submission, If you want
upplementa to keep your own re lease print ar save it after viewing.

{i‘?ll..—_-.

defp Cenmpoanedl
"‘U DIHCaton

Fy UUGLANUING
AP AU
ATLNOrNaW
sl

Application

Step 23 (Payment by
Cash/Cheque/General Demand Note)
Click the download link to get the
generated Invoice.

:

Application Fayrmet
0

:

LNange Fasswor

ST

Copyright22005 Important Notice

File Download x|

Some files can harm pour computer. IF the fle information below
looks sugpicious, or pou do nob fully tust the source, do not open or
zave this file.

File name: |nwoiceb3341158

Tips

If  “File Download” dialog box
appeared, you can click “Save” button
to save the PDF file on your computer

File type:

From: prpadey.emad.hlksarg

Whiould you like to open the Fil E it bo your compLiker?

Cancel are Info

v .&Iﬂa}lwmm tupe of file

Step 24 (Payment by
Cash/Cheque/General Demand Note)

If this dialog box appeared, you can
click the “Open” button to open the
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a hitps:/fpspadey emsd hksarg - EMSD (Regunlatory Services) Web-Baszed Registration Services - Microzoft Internet Explorer | =)
RO EEED WR0 BHREEW TED HED [z

&g IE% EMS D EMSD {Regulatory Services) Web-Based Registration Services

Horme: & [z @@ | B[ e |
Online Electronic >
Su 1ls]
el Electrical and Mechankal Services Department
2 The Government of the Hong Kang Special Admirisrative Regior
supplementary 3 Kai 5hing Stroet, Kawloon, Hang Kong
Submission o 5
LT L
SRR

‘w—m; Enquiry Telephore Ko FEER: (852) 2802 3351
Applicatio 15

Pay Outstanding' 1 3 A

Applicatio !,
Withdraw OUStar Step 25 (Payment by
e r— Cash/Cheque/General Demand Note)
pplicatio  UDMISSION N .
fistory You can print or save the Invoice by
ﬁ-ﬁw Payrment clicking on the “Printer” or “Floppy”
o icon at the menu bar respectively.
Change Password 2]
= Email ! felizgtesting. com Payment Due Date ¢ 18/07/2000
e HmiteRa
| ogout —
Item Application Mo. Application Form Name Application Date Amount (HK$)
i e ke LAY BinH R B (e
1 C©100000826 ELDs = Form 8 — Kew/Renewal/Change of Crade of Electrical Work Application 13,/07/2020 475. 00
b o S - Total .Iﬂk m

Motes to the Applicant/Payer &8\ G LR
1.4n application will be processed only if the invaiced amount is ssttled on or before the Payment Due Date, Otherwise, it will become invalid and has

to be re-submitted again in accordance with the prevailing procedures as specified by EMSD.
TN L R AR A R, A R e, WA TR B R RS

Step 26 (Payment by
Cash/Cheque/General Demand Note)
You can complete your application by
settling the payment in person or mail
the cheque with the printed invoice
following the information stated on the

Notes For Payment by Cheque ¢ B B i

1.The cheque should be crossed and made payable to the “The Government of the Hong Kong Spe|

Copyright22005 Important Notice

the HKSAR Pavment is valid nnly after tha chanie is rleared. Post-rated rhanies ars nnrmaliy

Sample of General Demand Note
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a hitps:/fpspadey emsd hksarg - EMSD (Regunlatory Services) Web-Baszed Registration Services - Microzoft Internet Explorer

- BER EEE WRO EHSEW IBO SHB| E'
&g I E% EMS D EMSD {Regulatory Services) Web-Based Registration Services
== IR L IETNS| = N
-
HEBBITRERFT AL IRE
#ETES Y EMSD NTRgan aezey
Electrical and Mechanical Services Depaerent
Government of the Heng Kong Spedal Administrative Region
3 Kai Shing Street, Kowloon, Hong Kong
\uwn.emsa.gov.nk -
Enquiry Telephone Ne EMTRE: (652) 2608 3391
Application Su Si0 Web-Based Registration Services i [T i %
I y GENERAL DEMAND NOTE i &
Applicatio Fdymernt
.': E!o ;';
Wh“' ord Mame £# ! heas Issue Date £ 13/07/2010
= TREW
h Address #hll 1 109 Falout Street Demand Note Number + 07T-002-900016-6
Slathelas Hewloon Torg T
Ee=loca Number of Application(s) 11
Hong Kone il E
Tel @& 1 3436783 Issuing Offica t BMED - Regulatory Services
TR BETER - AERS
Email @# i felisBtesting con
Total Amount Payable ($) 475.00
MRS (9
Payment Due Date
I 18/07/2010
E2ll G|
Copyright®2005 Important Notice v

Important:

You are required to follow the instruction printed on the second page of the
General Demand Note to complete the payment.
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3.2.3 Sign Outstanding Applications

If the application form needs 2 parties to confirm and sign, the 2" party can use this
function after successful login to proceed the partially completed form by the 1 party.

Details steps please refer to Step 12 of Online Application Submission on page 16 of

this manual.

3.2.4 Pay Outstanding Applications

You can pay multiple applications through this function.

ﬁ g IE% EMS D EMSD (Regulatory Services) Web-Based Registation Services

1aMme

AT EICCUND

submissior i Lo i i
- Online submission of application

- Online payment of application{ s

Applicatic - Submission of supplementary documents related to previous applications
cy = - Checking submission records

R e

Vithar - Summary of portal functions

i i L

LLELLE

Applicatic Step 1

fistory Click on “Pay

Outstanding Application”
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% g IE% . EMS D EMSD (Regulatory Services) Web-Based Registation Services

Application forms in WEBRS require public to pay a certain amount of app cation or pay
selectively in multiple. SteQ 2
WBRS offers three ways to pay application fees : CI|Ck the payment type

Pay by Cash .
= Day by Cheaue for payment settling
=Pay by PPS (please get ready your PPS Internet Passwori

Cash : By selecting Cash payment, vou will be given a receipt number. You may pay in cash with the printed receipt number at our Customer
Service Office in person.

Cheque : By selecting Cheque payment, you will be given a receipt number. You may mail your cheque with the printed receipt to the
following address : Customer Service Office - 3 Kai Shing Street, Kowloon, Hong Kong; or you can bring your cheque with your printed receipt

to our Customer Service Office in person.

PPS: PPS is a safe, convenient way to pay your application fees anline. When you signup an account with PPS. You will be given a username
and password, WBRS will redirect you to the PPS online and you will be able to settle the payment through this service. Learn more

For PPS payment, your Internet browser must allow popup pages.

Version: UG v1.2
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Select Cash / Check / PPS

% g IE% . EMS D EMSD (Regulatory Services) Web-Based Registation Services

- .
e contractory

02/02/2006 03/02/2006 DO60000279 Application Tips application received 2015.0
08/02,/2006 09/02/2006 DOGOODO3S1 Certific ate Click on the Application application received 265.0

testing of s

08/02/2006 11/02/2006 DO6G000032 No. to review the detail | application received 270.0
of the application

08/02/2006 11,/02/2006 DO60000323 Certificate r  application received 270.0

contractor
: 08/02/2006 11/02/2006 DO60000324 Certificate from registered lift contractor/registered escalator  application received 270.0
it contractor
08/02/2006 11,/02/2006 DO60000325 Certificate from registered lift contractor/registered escalator  application received 270.0
contractor
pplicati
lis 08/02/2006 11/02/2005 DO6OD0O0D326 Certificate from registered |ift contractor/registered escalator  application received 270.0
pplicat contractor
is 09/02/2006 10,/02/2006 DO60000359 Certificate o \ application received 265.0
testing of s SteQ 3
05/02/2006 10/02/2006 DO60000361 Certificate application received 265.0

Select one ore more

testing of =
09/02/2006 19/02/2006 DO60000362 g:;;itﬁggti_ applications you ||ke to f  application received 265.0
09/02/2006 19/02/2006 DO6G0ODO363 Cel’tlf\f 5 pay at the same time ¢ |oelEeen rmeses|EEs.a
EE)
05/02/2006 19/02/2006 DO6000036, jﬂf application received 265.0
14/02/2006 15/02/2006 DD6 Certificate on exan:ination of lift Dr‘esca\ator or testing of application received 1.0

safety equip

<

order under St
: ep 4 - ,
15/02/2006 25/] DO60000406 Certificate . " application received 265.0
safety squil  Click Pay  Selected
2/02/2006 DO60000439 Certificate

i App|icati0n" .to proceed of application received 710.0

installation
[] 18/04/2006 18/10/2006 DO60000521 Certificate from 3tor  application received 270.0
contractor

[ Pay Selected Application ]
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lome

Online Electronic

Submissio

Supplementar
Submissio
Application
Pay Outstanding'
Application’
Withdraw ULiSTar

_aldi i

App

ication SUomISsIon
_lalEueay

Application Payrnen
LT

USEF Froti e

ﬁ g IE% EMS D EMSD (Regulatory Services) Web-Based Registation Services

Please select your desired payment method:

Application No._[Division Code_[Form Code [FormName __________________[Amoum]
DO60000521 LESD FORM1E Certificate from registered lift contractor/registered escalator contractor 270.0

Total : 270.0

Tips
You can view your
selected application with
the total amount you
want to pay

Payment Method:
@ Pay by PPS (please get ready your PPS Internet

“For PPS payment, your Internet browser must allow popul

Step 5
Click "Proceed” to pay

the total amount

Version: UG v1.2
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For paying Cash / Cheque, otherwise please skip to Step 14 to continue

ﬁ g I&% E Ms D EMSD (Regulatory Services) Web-Based Registation Services

HOME"

Lniine Electrorie
i L) Date of this Corfirmation: 26/05/2006
upplermentar

ubmiss|

ign Outstanding

MName of Applicant: Sarah 5

mE i Selected Payment Method: Pay by Cash

Fdy UG LENGING

PP Payment Reference Mumber: 2006052600000096

VW TLTTUF 8w

i Division Code  |Form Name

Al altied D060000521 LESD Certificate fiom registery ~ 2L€0 6 (Payment by CE?Sh/Cheque) _
\pplication Enter your contact information; click
Application Paymet MY

History: the “Finish” button to proceed.

Jser Profile Please fill in the contact information, which will be printed on yon

* MANDATORY field which must be filled in

ogol Address @ Rrm 123, Big Building, Kawloon /

Tel :* 12312312
Email [123@123.com |

Step 7 (Payment by Cash/Cheque)

Click the “Finish” button to confirm the
contact information which will be printed
on the invoice.
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For paying Cash / Cheque, otherwise please skip to Step 14 to continue

ﬁ g IE% E Ms D EMSD (Regulatory Services) Web-Based Registation Services

Home

online Electronit
Submission

Date of this Confirmation: 26/05/2006
Marme of Applicant: Sarah 5
Selected Payment Method: Pay by Cash

Payment Reference Number: 2000000000000096

Application No.
0060000521 LESD Certificate from registered lift contractor/re gistered escalator contractor 270.0
Total:

Please confirm the contact infarmation, which will be printed on your invaice:

Address : Rm 123, Big Building, Kowloon
Logaut Tel 12312312
- Email : 123@123.com

Step 8 (Payment by Cash/Cheque)

Click the “Confirm” button to confirm
the contact information which will be
printed on the invoice.

Microsoft Internet Explorer X|

@ Are wou sure ko Confirm and gek the Invoice?
Cancel |

Step 9 (Payment by Cash/Cheque)
Click the "OK" button to proceed and
get the Invoice.
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For paying Cash / Cheque, otherwise please skip to Step 14 to continue
%g I&g EMSD EMSD (Regulatory Services) Web-Based Registation Services

Please click here to download your Invoice.
Please not that
please print or s

invoice will only be generated once during Online Electronic Submission. If you want to keep your own record,

Step 10 (Payment by Cash/Cheque)
Click the download link to get the
generated Invoice.
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File Download x|

Some files can harm pour computer. IF the fle information below
looks sugpicious, or pou do nob fully tust the source, do not open or
zave this file.

File name: |nwoiceb3341158

File type: Tips )
You can click “Save” button to save the
From: prpadey.emad.hlksarg

PDF file on your computer

Whiould you like to open the Fil E it bo your compLiker?

Open | 3 Cancel are Info
v ﬁ.lﬂa}lwmm type of file

Step 11 (Payment by Cash/Cheque)
Click the “Open” button to open the
invoice on screen.
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For Payment by Cash/Cheque Only, others please skip to Step 14 to continue

&gl&g EMSD EMSD (Regulatory Services) Web-Based Registation Services
H=®N ‘EH}SE'E“‘ TSN © [ - @ 0510 - [ searn wer | 300 Adobe' Reac

-
L

Electrical and Mechanical Services Department

gI g’ l E M s D The Government of the Hong Kong Specizl Administrative Region
3 Kai Shing Street, Kowloon, Hong Kong

Web-E | Regi ion Servi
Invoice

To: Sarah & Invoice Date: 26,/05/2006
Fm 123, Big Building, Kowlooz Payment Reference 2006052600000096
Tel: 12312312 Number:
Email: 1238123 com Number of Applications @ 1
Payment Method : cash
Item Application Form Name Application Date Amount
igate from registered lift contractor/registered escalator centractor 18/04/2006 270.0
Step 12 (Payment by Cash/Cheque) Total: 2700

You can priﬂt or save the Invoice by in persan o the EMSD's Customer Services Offica (CSO) at G/F., EMSD Headquarters Building, 3 Kai Shing Straet, Kowloon Bay.
clicking on the “Printer” or “Floppy”
icon at the menu bar respectively.

Step 13 (Payment by Cash/Cheque)
You can complete your application by
settling the payment in person or mail
the cheque with the printed invoice

following the information stated on the
invoice.

@
=
T
£
E
=1
(=]
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3 Online Payment Sexvice - Microsoft Internet Explorer

LT @ hitp:ppauat netvigator comdegi-bindes cgiff ppLo gict pps 1P ProcessDO ':,-'

B B &

l'!'ﬁ 7%,7 L ?OWL' Wﬂ?!

Yol must read the Terms and Conditions, Legal Disclaimer & Copyright Motice and Personal Information
Colection Statement listed below befare clicking "Submit" for payment,
[ Terms and Conditions | Privacy Policy | Disclaimer ]

g |

Merchant Name: EMSC Step 14 (Payment by PPS)
Enter your PPS Account
Number and the PPS Internet
Amount (HK$): 740,00 Password; click the “Submit”
button to proceed.

Reference Number: 200000000000006 2

8-digit PPS Account Number: | |
({PPS Account Name is not applicable here)

PPS Internet Password: | |

Submit | Cancel J

*1f vou are not a PPS user vet, please set up your PPS Account at any nearby PPS
Registration Terminal, For details, please click hers,

@1 Applet Japl started & Internet
—
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/A3 http://ppsuat.netvigator.com/ cgi-bin/gx.cgi/ AppLogic +pps.AppIPGPayEBillZACCOUNTND 101 x|
J Address @ http:,I',l'ppsuat.netvigator.cc-m,l'cgi-bin,l'gx.-:gi,l'nppLogic+pps.AppIPGPavBiII?ACCOUNTNO=66689?8?&REFNOj ﬁGD ﬁ

=l

S Pyl T
B B &
Please wait for confirmation message from EMSD.
If you stay at this page for more than 1 minute, please contact customer service of
EMSD for further action.

Step 15 (Payment by PPS)

Wait  for  the  payment

confirmation message, please

don't close or stop the web

browser.

[
[&] Done [ ’_’_|_|° Inkernet -

Version: UG v1.2
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T2 () EMSD
Receipt

For Paying Application({s) Submitted via EMSD WBRS by PPS

payment REfErente  »nonooonoonooa7o Receipt N £A004978
Payment Date: 26/05/2006

Item Application No. Division Code Form Name Amount
Certificate on examination and testing of lift in respect of which lift works
consisting of major alterations have been carried out or of escalator in

1 DOGONO0SS3 LESD respect of which escalator works consisting of the alteration of the speed, 740.0
operation or design thergof have been carried out

Total : 740.0

Thi= receipt is an electronic generated copy. Mo signature is required.
Flease print out this page as your receipt of this transaction.

Print this page

Step 16 (Payment by PPS)

A receipt should be showed out after the
successful payment, you can print the receipt by
clicking the “Print this page” button.
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3.2.5 Withdraw Outstanding Application

ﬁ g IE% EMS D EMSD (Regulatory Services) Web-Based Registation Services

narme

Uniine Electronic

SU bmission
T - Online submission of application
2 URPRIETTIETILET
g - Online payment of application{ s
ll-_"}l Jutstanding
Application - Submission of supplementary documents related to previous applications
e - Checking submission records
!'|I PCe -_.
Nitharaw | - Summary of portal functions
Hidadlis s
Application [DIMISSIc
AISTOTY
APPICENoN Fayme!
History' Step 1
Click on  “Withdraw
SAET IO . . . "
Outstanding Application
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ﬁ g Ig% EMS D EMSD (Regulatory Services) Web-Based Registation Services

nome

Application forms submitted to WBRS can be withdrawn before they are signed or befaore payment is being made. You may either withdraw
Applications which are pending for signing by some applicants or Applications which are pending for payment.,

You may now proceed to withdraw SteQ 2
= Applications which are pending for signing .
= Applications which are pending for payment C“Ck_ O_n the type Of
application you want to
Application Stb withdraw
History
APPIICAtion Fay!
History"
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KEBIERE

Jnline Ele

UDMISSIO

EMS D EMSD (Regulatory Services) Web-Based Registation Services

|| RuJuuuugsu LETLHICDLE UT EEAITITIFUUTT UL L UT BsldidLun Jdriu urt LeSLUNY UL sdiELy BYUIPIMETNL Providgu g iun upun curmpieourn
of the installation

[] DO50000443 Certificate on examination and testing of lift in respect of which lift works consisting of majar alterations have heen
carried out or of escalatar in respect of which escalator works consisting of the alteration of the speed, operation
or design thereof have been carried out

[] DO50000449 Certificate from registered lift engineer/registered escalator engineer and certificate from registered lift
contractor/registered escalator contractor

[] DO50000454 Certificate on periodic examination of lift or periodic testing of safety equipment provided therefor, or both

[] DO60000026 Certificate on periodic examination of lift or periodic testing of safety equipment provided therefor, or both

[] DO60000113 Certificate from registered lift engineer/reqistered escalator engineer

[] DO60000156 Certificate on examination and testing of lift in respect of which lift works consisting of major alterations have been
carried out or of escalator in respect of which escalator works consisting of the alteration of the speed, operation
or design thereof have been carried out

[] DO60000186 Certificate from registered lift engineer/reqistered escalator engineer

[]1 DO60000210 Certificate on periodic examination of lift or periodic testing of safety equipment provided therefor, or both

[] DO60000212 Certificate on periodic examination of lift or periodic testing of safety equipment provided therefor, or bath

[] DO60000320 Certificate on examination and testing of lift in respect of which lift works consisting of major alterations have been
carried out or of escalator in respect of which escalator works consisting of the alteration of the speed, operation
or design thereof have been carried out

[] DO60000360 Certificate on periodic examination of escalator or periodic testing of safety equipment provided therefor, or both

[] DO60000363 Certificate on periodic examination of lift or periodic testing of safety equipment provided therefor, or both

[] DO60000384 Certificate on examination of lift or escalator or testing of safety equipment pravided therefor, or both, pursuant to
an order under section 25

[] DO60000402 Certificate on examination of lift or escalatar or testing of safety equipment provided therefor, or both, pursuant to
an order under section 25

[] DO60000403 Certificate on examination of lift or escalator or testing of safety equipment provided therefor, or both, pursuant to
an order under section 25

[] DO60000430 Certificate on examination of lift or escalatar and on testing of safety equipment provided therefor upon completion
of the installation

[] b060000492 Certificate on examination of lift or escalator or testing of safety equipment provided therefor, or both, pursuant to
an order under section 25

[[] DO60000493 Certificate from registered lift engineer/registered escalator engineer

% g I&g . EMS D EMSD (Regulatory Services) Web-Based Registation Services

The result of the application withdrawal request:

0060000435 - Successful
0060000552 - Successful

Back to Application Witdrawal ]

Tips

You will see a summary
list of applications you
have withdrew
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3.2.6  Application Submission History

ﬁ g IE% EMS D EMSD (Regulatory Services) Web-Based Registation Services

NoMme

Lniine Elccironic

SU bmission
Er— - Online submission of application
Supplemerttar

Astbles e - Online payment of application{ s
e

Application - Submission of supplementary documents related to previous applications
o e e ! - Checking submission records
ADPHNCAano A

WILNOraw 4l - Summary of portal functions

= HPILatio

Application SUDMISSIt

i Step 1

il Click on “Application
R . . "

Submission History
LSET IO e
] S
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Online Electronic

b “iew up to 1 year of transaction history in one convenient place. Please choo, to see the
ﬂ“’ - results below, Ste 2 .

Sign Outstanding Select the  searching

.“_' izl Search Condition condition to narrow

Application i ® within: down the search result

O fom: [ Joommpreey To [ ooy

Application Payrmel
History'

User Profile:

26/05/2006 DD60000554 FORM7-Certificate on examination and testing of lift in respect of which lift works
-0gout consisting of major alterations have been carried out or of escalator in respect of
escalator works consisting of the alteration of the speed, operation or design

have been carried out
Step 3

26/05/2006 DD60000553 FORM7-Certificate on examination and testing o
Click “Search” button to

consisting of major alterations have been carrie
escalator works consisting of the alteration of tf

retrieve the submission
history

plication received

ion received

have been carried out

10/05/2006 DO6OD0O0SS51 FORMI1-Certificate on periodic examination of i

ion received
provided therefor, or both

25/04/2006 DO FORM25-Application for approval under section

ion received
(safety) ordinance (chapter 237)

18/04/2006

FORM13-Certificate from registered lift contractor/registered escalator contractor application received

Tips
You can click on the
Application No. to review
the detail
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3.2.7 Application Payment History
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NoMme

Lniine Elccironic

SU bmission
Er— - Online submission of application
Supplementar

Astbles e - Online payment of application{ s
e

Application - Submission of supplementary documents related to previous applications
o e e ! - Checking submission records
ADPHNCAano A

WILNOraw 4l - Summary of portal functions
SHHIALIOT

Application SUDMISSIt SteQ 1

i Click on “Application
ADDICETON FayTmier P men H| r,,

ory ayment History
LSET IO e
] S
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nome

Onling ElCctonic
SUDMISSION

wigw up to 1 year of transaction history in one convenient place. Please choose t

delgladaill) results belaw. Step 2

ubmissiof

ign Outstanding Select the  searching
T Search Condition condition  to  narrow

Applictan ® within: down the search result
roplicioh . O mom: [ Joommperrr Tor [ |pomampeer
Application SUBITIE

Application Payrmet
History' Fp—r
T ] Applu:atlun B
User Profile Reference No. No
26/05/2006 2006052600000088 DO60000554 Certificate on examination and testing of lift in respect of which lift works
Logout consisting of major alterations have been carried out or of escalator in resp
of which escalator works consisting of the alteration of the speed, operati
design thereof have been carried out
26/05/2006 2006052600000062 DO60000553 Certificate on examination and testing of lift in respect of which lift w)
consisting of major alterations have heen carried out or of escalato,
of which escalator works consisting of the alteration of the speed
design thereof have been carried out
DO60000553 Certificate on examination and testing of lift in respect of whj
consisting of major alterations hav i

of which escalator works con S 3
design thereof have been cal teQ
0000521 Certificate from registered li C|ICk m SearCh " button tO
retrieve the submission
history

ee the

PPS Payment
In Progress
or

26/05/2006 200605260 PPS Payment

ect Succeeded

Tips
You can click on the
Application No. to review
the detail
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3.2.8 User Profile

You may change your password through this function.
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narme

Uniine Electronic

S L A
LTSIV . - o .
;' - Online submission of application
supplementar
g - Online payment of application{ s
T o . -
Application - Submission of supplementary documents related to previous applications
] e e ! - Checking submission records
SODNC SN -_.
Nithdraw | - Summary of portal functions
\lt.:‘:_é!._._._
.'1' DN CaU0 '] LTS L
AISTOTY
ADPICaton Fayimel
HIStor
$ Step 1
ok dindlls Click on “User Profile”
St it
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Change Password

Step 2
Click on “Change Password”

Version: UG v1.2

53




WEB BASED REGISTRATION SERVICES
USER GUIDE

ﬁ g IE% EMS D EMSD (Regulatory Services) Web-Based Registation Services

Home

Online Electro
Submission

uppler We recommend that your password is not a word you can find in the dictionary, includes both captial and lower case letters.

ign Outstandi

Applicatior CurrentPassword: [ ]

K L New Password: I:l {must be 9 to 20 characters)
Application

Nither Re-enter password: [ ]

TeLis
~Pplication
‘LEL\;J:

Step 2
Fill in your old password

and your new password

Step 3
Click “Confirm” button

to change the password
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